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IMPLEMENTATION CHECKLIST & UNDERTAKING - COMMUNICATION
Date: ___________

Name of In-Charge: ____________________________ Designation & Contact No.: ________________
Training Attended (Yes/No): ________________ My User id is working (Yes/No): _________________
I have checked the software functionality with sample/live Data (Yes/No):_______________________

Note:  All the points to be verified by Module In-charge/School Authority.
	Check list
	Status (Y/N)
	Implementation Consultant’s Remarks

	Communication Types Creation
	
	

	SMS Senders Configuration
	
	

	MIS email id Configuration
	
	

	Remark Categories Creation
	
	

	Subjects creation class-wise for Syllabus
	
	




	TRAINING POINTS

	

	Circulars
	
⬜Excellent    ⬜Very Good     ⬜Good           ⬜Average

	Mobile SMS
Send SMS
Send SMS Excel
SMS History
Notification History
Emails
Communication Types
Compose
Inbox
Outbox
School Mailbox
School Outbox
	⬜Excellent     ⬜Very Good        ⬜Good     ⬜Average

	
Send Email
Email History
	⬜Excellent   ⬜Very Good    ⬜Good           ⬜Average

	School News and Notices
	⬜Excellent   ⬜Very Good    ⬜Good             ⬜Average

	Student Remarks (Infraction/Appreciation)
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average

	Incident Alert Setting
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average

	Incident
Incident Report
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average

	Student Image Gallery
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average

	E-Resource
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average

	Syllabus
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average

	Feedback/Survey Form
	⬜Excellent    ⬜VeryGood    ⬜Good             ⬜Average








Remarks by Module in charge (also mention if issue/requirements):
(Note: Requirements are the part of customization whose feasibility and delivery will be communicated separately by e-Care. Implementation Executive is not empowered for any software customization. He is expected to understand and communicate the same to the Development and Support team with due approval of School authority).
_____________________________________________________________________________________
_____________________________________________________________________________________

Remarks by Implementation Executive:
_____________________________________________________________________________________
_____________________________________________________________________________________
DISCUSSION POINTS
 _____________________________________________________________________________________
_____________________________________________________________________________________


        Signature of Implementation Executive					           	School Stamp
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